West Piedmont Workforce Investment Board, Area 17

Request for Proposals (RFP)

Year-Round Youth Program Services

Workforce Investment Act (WIA)

Issued January 23, 2011

I. Submission Requirements
In compliance with Workforce Investment Act (WIA) requirements, the West Piedmont Workforce Investment Board (WPWIB) is soliciting proposals from qualified sources to provide in-school and out-of-school program services in the cities of Danville and Martinsville and counties of Henry, Patrick and Pittsylvania, known herein as “Virginia Local Workforce Investment Area 17,” “LWIA 17” or “Area 17.”

This document constitutes the official WPWIB Request for Proposal (RFP) format and all terms and conditions shall become, through incorporation by reference, a part of any contract or contracts entered in furtherance hereof.
Proposals, including seven copies with original signatures and a CD with an electronic version of the submission, must be submitted in a sealed package and received in the WPWIB office no later than 5 p.m., Eastern Standard Time, Friday, March 11, 2011.

Proposals will be received ONLY at the WPWIB office:
West Piedmont Workforce Investment Board

730 East Church Street, Suite 24

P. O. Box 4043

Martinsville, VA 24115

Incomplete proposals, unsealed packages and/or any proposals received after 

5 p.m., EST, Friday, March 11, 2011, WILL NOT BE CONSIDERED and will be returned. 
A technical assistance conference call has been established concerning the RFP, applicable legislation, regulation and policy, and the submission process for Wednesday, February 2, 2011, at 10 a.m. To participate in the conference call:

1. Dial the toll free access number – 866/212-0875

2. Enter the participant code – 117788# (It is important to press “#” after the code.) Participants will hear music until the leader is present.

Questions regarding this RFP may be addressed to Kim Adkins, WPWIB Executive Director, at 276/656-6190 or kim@wpwin.org. 
Refer to Attachment E for Proposal Preparation Guidance.
II. General Information
The West Piedmont Workforce Investment Board (WPWIB) and its Youth Council are currently seeking proposals from eligible proposing organizations to provide services for WIA eligible in-school and out-of-school youth for 12 month period of July 1, 2011, to June 30, 2012. The WPWIB reserves the option of extending any, all or no contracts for additional 12-month periods and subject to negotiation. This extension option may be exercised up to two times. Maximum duration may not exceed 36 months, which includes all allowable extensions.
When this RFP is released on or about January 23, 2011, the name and logo of the WPWIB’s youth program will not have been selected. It will be formally selected at the WPWIB’s April 18, 2011, meeting. All proposers must agree to thereafter use the name and logo so selected and adhere to the WPWIB’s style manual when referencing the program publicly. 
Type of contract will be cost reimbursement. All proposers must have sufficient available resources to operate the proposed program, if funded, during both start-up and during the time in which invoices are being processed for payment and until such time as payment is received.

This RFP does not commit the WPWIB to award a contract or to pay any costs incurred in the preparation of a response to this request or be bound to procure or contract for these services. The WPWIB reserves the right to accept or reject any or all proposals received as a result of this request, to negotiate with any or all qualified sources or to cancel in part or in its entirety this RFP if it is in the best interest of the WPWIB to do so. The WPWIB may require the proposers selected to participate in negotiations and to submit any price, technical or other revisions for their proposals as may result from negotiations.

All non-governmental entities or agencies must provide verification of legal status of the entity or agency, as applicable.

Specific information concerning proposers’ qualifications, experience and related accomplishments must be provided. However, elaborate brochures or other marketing materials beyond that sufficient to present an accurate description should not be included.

Performance specifications contained in this RFP are MINIMUM standards for acceptability. WPWIB reserves the right to institute additional local performance standards and/or other performance measurement systems to ensure quality programs. 
Each year, a group of WIA-eligible youth participants plan and implement a Youth Conference/Rally. All proposers selected through this process must agree to assist with planning and implementation of this event, which includes, but not limited to, sending WIA-eligible youth participants to the event.
Once proposals have been submitted and received by the WPWIB, unless specifically requested by the Board or selection panel, no proposer is allowed to provide any additional information or to make any contact with any individual Board member or Chief Local Elected Office Consortium member or designee by phone, e-mail, mail or in person, to solicit support for their proposal or to attempt to discredit the proposal submitted by any other proposer. Any proposer violating this provision will not be considered under this RFP. Additional data or information may be submitted only if requested by the WPWIB.
Address all inquiries concerning the RFP, program elements or other issues to the WPWIB staff.
Prospective proposers are advised that selection for a contract award will be made after a careful evaluation of the proposals reviewed by a panel within the WPWIB and Youth Council. Each panelist will evaluate the proposals for acceptability, with emphasis on the various factors mentioned below, assigning to that factor a numerical weight. The scores will then be used to select a proposer or develop a list of proposers with whom negotiations can be conducted if desirable and necessary.  WPWIB reserves the right to adjust or alter evaluation criteria in order to accommodate proposal evaluation involving one or more of the localities as designated in this RFP or as otherwise may be required to advance the best interest and goals of WPWIB related to the services covered by this RFP.
	Proposed Criteria

	
	Youth 

In-School
	Youth 

Out-of-School

	· Organizational capability and experience
	20
	20

	· Program design and implementation strategy
	20
	20

	· Acknowledgement in program design and implementation strategy of the use of the WPWIB’s youth program name and logo and adherences to WPWIB’s style manual
	10
	10

	· Acknowledgement in program design and implementation strategy of commitment to send WIA eligible youth participants to annual Youth Conference/Rally
	5
	5

	· Linkages with community resources (MOUs must be included; see Attachment E, “Proposal Preparation Guidelines,” page 28.)
	15
	15

	· Proposed cost and participant service levels
	15
	15

	· Leveraged cash and/or in-kind resources
	15
	15

	Total
	100
	100


The proposal must be signed by an official authorized to bind the proposer and is a firm offer for a 120-day period. The proposal shall provide the following information: name, title, address, and telephone number of individual(s) with authority to negotiate and contractually bind the proposer and may be contacted during the period of proposal evaluation.
The WPWIB may award a contract based on offers received without discussion of such offers with the proposers. Proposers may submit proposals for one, more, and/or all localities as set forth in this RFP.  They also may select one or both programs – Youth In-School and/or Youth-of-School.

WPWIB may accept a proposal, in whole or in part, as it relates to one or more localities, geographic areas, and/or programs, but not accept the same proposal as it relates to other localities or geographic areas.  As such, WPWIB reserves the right to award to, or negotiate with, proposer(s) specifically by locality and/or program (in-school or out-of-school) and even though a proposer may have proposed to provide services to other or all of the localities or geographic areas covered by this RFP.  Therefore, each offer should be submitted in the most favorable terms from a price and technical standpoint which the proposer can make. However, the WPWIB reserves the right to request additional data or presentations or conduct oral discussion in support of written proposals. No additional information will be accepted unless specifically requested by the WPWIB. A contract shall be awarded only on a basis of the best interest of the WPWIB, price and other factors being considered. Execution of a contract is contingent upon successful negotiation of the offer and the signing of the contract by all designated parties.  Contracts will contain and/or incorporate by reference the terms and conditions set forth in this RFP, including, without limitation, the General Terms and Conditions appearing in Attachment A hereto.
The WPWIB anticipates (contingent on the availability of funds) to award region-wide in PY 11-12 around $833,004 in youth programming (approximately 60 percent will be earmarked for in-school and 40 percent for out-of-school). Based on these projected allocations, each region is anticipated to have available the following percentage of funds:

	
	Percentage of Funds

	
	Youth In-School
	Youth Out-of-School
	Total

	Pittsylvania Co. (30%)
	149,941
	99,960
	249,901

	Henry Co. (28%)
	139,945
	93,296
	233,241

	Danville (25%)
	124,951
	83,300
	208,251

	Patrick Co. (9%)
	44,983
	29,988
	74,971

	Martinsville (8%)
	39,984
	26,656
	66,640

	Total
	499,804
	333,200
	833,004


Local percentages were determined by Local Elected Official Consortium.
III. Program Design Features
The following primary program activities are to be provided by the proposer:

A. Youth In-School (60 percent of youth served should be in-school youth)
1. Leadership Development Opportunities that encourage responsibility, employability and other positive social behaviors. Leadership Development Opportunities should include, but not be limited to, the following:

a. Exposure to post-secondary educational opportunities;

b. Community and service learning projects;

c. Peer-centered activities, including peer mentoring and tutoring;

d. Organizational and teamwork training, including team leadership training;

e. Training in decision making and determining priorities; and
f. Citizenship training, including life skills training such as parenting, work behavior training, and budgeting of resources.

2. Summer Employment Opportunities that are directly linked to academic and occupational learning. These activities are to be individually developed with private and public sector employers in consideration of the career interests of each youth based on related assessment results and in support of career exploration activities conducted during the school year. These opportunities may be subsidized or unsubsidized. 
3. Paid and Unpaid Work Experiences, including internships and job shadowing, may also be provided to youth based on assessed need. These work experiences are to provide youth with practical exposure to the working world and its requirements and an opportunity for career exploration and skills development.

4. Comprehensive Guidance and Counseling Services to youth throughout their program participation. These services are to be delivered by staff and include career and personal counseling and referrals to other sources of counseling, based on the needs of the youth. In addition, case management services must be provided to youth on an ongoing basis in order to successfully navigate their path to the successful completion of their Individual Service Strategy (ISS).

B. Out of School Youth – 40 percent of the Youth served should be out-of-school youth
1. Occupational Skills Training in occupational areas which show current employer demand and projected growth. Successful completion of training must result in the award of a recognized credential.

2. Leadership Development Opportunities, as outlined above.

3. Paid and Unpaid Work Experiences, as outlined above.

4. Comprehensive Guidance and Counseling services, as outlined above.

5. Job Search Assistance in order to assist youth to obtain and retain unsubsidized employment (including the military).

C. Target Population Requirements

1. WIA-eligible in-School youth must be attending full-time secondary school; be 14 to 21 years of age; and be capable of earning a High School Diploma or attaining a GED credential.

2. WIA-eligible out-of-school youth must be 18 to 21 years of age and either a school dropout or an individual who has either graduated from high school or holds a GED credential, but is basic skills deficient, unemployed or underemployed.
D. Overall Program Objectives

1. Youth in-school
a. School drop-out prevention

b. On-time graduation with diploma or GED credential
c. Enrollment into post-secondary education and/or advanced training/occupational skills training or obtain employment (including the military)

d. Demonstrated proficiency in work readiness skills

e. An agreed upon number of active youth in program
f. All Youth must be in follow-up for 12 months after exiting the program

g. An agreed upon number of youth will be in follow up

2. Youth out-of-school
a. Full-time unsubsidized employment (including the military)

b. Attainment of a recognized credential

c. Enrollment into post-secondary education and/or advanced training/occupational skills training

d. Demonstrated proficiency in work readiness skills

e. An agreed upon number of active youth in program

f. All Youth must be in follow-up for 12 months after exiting the program

g. An agreed upon number of youth will be in follow-up

h. Note: Out-of-school youth who are assessed to be basic skills deficient must receive academic remediation services and are expected to increase their literacy/numeracy score by one (1) or more education functioning level by the end of the first year of program participation.

IV. Additional Work Requirements – In addition to the delivery of programmatic services to youth in-school and out-of-school, proposers must also perform the following work activities:
A. Outreach and Recruitment – The proposing organization will be responsible for the development and implementation of a viable outreach and recruitment plan to result in the enrollment levels identified in the proposal. As mentioned previously, the proposer must agree to adhere to the WPWIB’s style manual.
B. Eligibility Determination – The proposing organization will be responsible for the determination, verification and documentation of WIA eligibility for program participants, maintenance of a formal participant eligibility file and related quality assurance activities. In order to participate in a program funded under this RFP, In-School and Out-of-School youth must meet the following eligibility requirements, in addition to the specific target population requirements shown under Section III (C) (1) (2) of this RFP:

a. Be 14 to 21 years of age; and
b. Have the right to work in the United States; and
c. Be registered for Selective Service (males 18 years and older); and
d. Be considered low income in accordance with Section 101 (25) of WIA; and
e. Have one of the following barriers to employment:

i. Basic skills deficient

ii. School drop-out

iii. Homeless or runaway

iv. Foster child

v. Offender

vi. Pregnant or parenting

vii. Other barrier that requires additional assistance

C. Assessment and WIA 10 Program Elements – The proposing organization will be responsible for conducting and documenting a comprehensive assessment of all participants to include basic skills, occupational skills, interests, aptitude, work readiness skills, barriers and supportive service needs. The WPWIB requires that the Career Scope assessment be used for assessing occupational skills, interests and aptitudes and TABE assessments be used to assess basic skills. Assessment instruments appropriate to the population are to be used. If proposers plan to use additional tools, indicate the specific instruments that will be used. Based on the results of the assessment, a determination will be made as to which of the WIA defined ten (10) program elements, listed under Section 129 (c) (2) of WIA, will be needed by the assessed youth. Proposing organizations are responsible for entering into written agreements and establishing viable linkages with community resources to provide those program elements that will not be directly provided by the proposing organization. Youth are not required to receive all 10 program elements, just the ones that are needed. In addition to the above, the proposing organization will also be responsible for the administration and evaluation of appropriate pre- and post-tests in order to measure actual performance outcomes for participants, as appropriate to the activity.

D. Individual Service Strategy (ISS) Development – The proposing organization will be responsible for the development and documentation of an ISS for each participant based on the results of the assessment. This document will identify the participant’s short and long term goals, specific plan of activities and services to attain the goals, identification of any applicable barriers and resolutions and required supportive services. The ISS is to be periodically reviewed with the participant and adjusted, as warranted, and is to be developed within 30 days of the date of program enrollment and reviewed every 60 days thereafter.

E. Worksite Facilitation – The proposing organization will be responsible for the development and execution of formal worksite agreements with employers that participate in paid and unpaid work experience, summer employment, job shadowing and internship activities. This agreement will stipulate the roles and responsibilities of each party and identify the duties and expectations for the job or activity to be provided, as well as, the terms, conditions, stipulations and assurances related to the relationship. All such relationships will include supervisor and participant orientations prior to start.

F. Participant and Fiscal Reporting – The proposing organization will be responsible for maintaining participant enrollment, service activity and outcome records, documenting and verifying applicable performance metrics and directly entering such information into Virtual One Stop (VOS) case management system on a regular and ongoing basis. Specific participant and/or activity reports will be provided to the WPWIB upon request. In addition, the proposing organization will maintain a system that is sufficient for the accurate and timely accounting and reporting of all financial transactions under the contract. All requests for reimbursements will be made to WPWIB.

G. Integration and Co-location with Virginia Workforce Centers – In the interest of establishing a seamless delivery of services for all prospective customers and in keeping with both the spirit and letter of the WIA legislation (as well as guidance from the Virginia Workforce Council) as it pertains to the participation of all mandatory partner agencies and programs, it is essential that all of the WIA Title I funded programs be operated in the most effective and integrated manner possible. Applicants to this RFP will need to understand the general expectation that the outreach and recruitment functions associated with the delivery of any proposed out-of-school youth activities being proposed will need to be located and coordinated out of the Virginia Workforce Centers to the extent possible. Ideally, all of the Youth Service Provider’s WIA staffing infrastructure, with the exception of in-school programs and training components, will be physically located within existing Virginia Workforce Center locations.

H. Performance Outcomes - Successful proposals will emphasize clearly articulated program objectives and outcomes. Beginning in program year 2009, Virginia received waiver approval from the Department of Labor to implement Common Measures for WIA programs as outlined in TEGL 17-05. It is important for proposers to understand these common measures and how they are calculated. Related documents are listed under TEGL 1705, Change 1, and TEGL 17-5, Change 2.
Attachment A
West Piedmont Workforce Investment Board

Requests for Proposals

General Terms and Conditions
1. Definitions. The following terms will have the meaning as set forth below:
a.  “May” is permissive.
b.  “Will” is imperative.
c. “Subcontract” will mean any contract, agreement, or purchase entered into by the contractor with a third party for the purpose of procuring property and/or services under this contract.
2. Change. The WPWIB Executive Director may at any time, by written order and without prior notice to the contractor, make changes within the general scope of this contract. If any such change causes an increase or decrease in the cost of or time required for the performance of any part of the services under this contract, whether changed or unchanged by the change order, an equitable adjustment will be made and the contract modified accordingly in writing. Any claim by the contractor for adjustment under this clause must be asserted within 30 days from the date of receipt of the notification of change. Failure to agree to any adjustment will be a dispute concerning a question of fact within the meaning of the clause of this contract entitled “Disputes.” However, nothing in this clause will excuse the contractor from proceeding with the contract as changed.
3. Stop Work/Suspension of Performance. The WPWIB may issue a stop performance notice at any time. The contractor, upon receipt of such written notice, will immediately stop performance on the date specified in the notice and incur no further costs and will not undertake any further performance until directed to do so in writing by WPWIB. Any costs incurred or performances done by the contractor after receipt of a stop performance notice is at the sole risk of the contractor. Under no circumstances will a stop performance notice be used to terminate a contract. In any case, where it is determined that performance will not be permitted to be resumed, a formal termination notice will be issued.
4. Termination of Convenience. The performance of work under this contract may be terminated, in whole or, from time-to-time, in part, by the WPWIB whenever for any reason the WPWIB will determine that such termination is in the best interest of the WPWIB. Termination of work hereunder will be effected by delivery to the contractor of a Notice of Termination.
a. The Notice of Termination will specify the extent to which performance of work under the contract is terminated and the date upon which such termination becomes effective.
b. After receipt of the Notice of Termination, the contractor will cancel outstanding commitments covering the procurement or rental of materials, supplies, equipment, and miscellaneous items. In addition, the contractor will exercise all reasonable diligence to accomplish the cancellation or diversion of outstanding commitments covering personal services that extend beyond the date of such termination to the extent that they relate to the performance of any work terminated by the notice. With respect to such canceled commitments, the contractor agrees to each of the following:
i. To settle all outstanding liabilities and all claims arising out of such cancellation of commitments. The WPWIB must approve or ratify all such settlements. The WPWIB’s approval of such settlements will be final for all purposes of this clause.
ii. To assign to the WPWIB in the manner, at the time, and to the extent directed by the WPWIB all of the rights, title, and interest of the contractor under the orders and subcontracts so terminated. At its direction, the WPWIB will have the right to settle or pay any or all claims arising out of the termination of such order and subcontracts.
5. Termination for Default. If the contractor fails to perform under this contract or fails to make satisfactory progress so as to endanger performance, the WPWIB will advise the contractor in writing of such failure, and the contractor has 10 days from receipt of such notice to correct the condition. If the deficiency is not satisfactorily remedied, the contractor may be determined to be in default, and the contract may be terminated by the WPWIB through written notice. In the event of such termination, the contractor will be paid to the date of termination of such work as has been properly performed hereunder in accordance with the payment provisions. Should it finally be determined that the contractor has, in fact, performed properly, then the termination will be treated as a termination for convenience.
6. Disputes.

a. Except as otherwise provided in this contract, any dispute concerning a question arising under this contract, which is not disposed of by agreement, will be decided by the WPWIB, who will reduce the decision to writing and mail or otherwise furnish a copy of it to the contractor. The decision of the WPWIB will be final and conclusive unless determined by a court of competent jurisdiction to have been fraudulent, capricious, arbitrary, so grossly erroneous as to imply bad faith, or not supported by substantial evidence. Pending final decision of a dispute hereunder, the contractor will proceed diligently with the performance of the contract and in accordance with the WPWIB's decision.
b. The “Disputes” clause does not preclude consideration of legal questions in connection with decisions provided for in paragraph “a” above, PROVIDED that nothing in this contract will be construed as making final the decision of any administrative official, representative, or board on a question of law.
7. Contract Modifications. Modifications to this contract can be effected only through the following methods:
a. The WPWIB, when necessary, will modify the contract:
i. By use of the “Changes” clause; or
ii. For administrative reasons (such actions have no effect on performance required or terms of the contract).
b. The contractor may recommend revisions to the WPWIB. When the contractor desires to recommend revisions to the WPWIB, the recommendation will be submitted in writing with complete budget adjustment. The contractor will submit the applicable revised budget page(s) with the recommendation. No modification to the contract may be implemented until finalized in writing, and signed on behalf of the WPWIB.
8. Financial Limitation. The WPWIB will have no liability for any costs incurred above what is indicated in the RFP or this Contract. Any costs incurred by the contractor above that limit during the performance period, as specified in the RFP, will be at the sole risk of the contractor. This in no way restricts the right to increase the ceiling by mutual consent of both parties; provided such an increase was accomplished prior to any incurred cost exceeding the existing ceiling.
9. Eligibility Certification. The contractor agrees that all participants in this contract must be certified WIA-eligible. Eligibility will be performed and documented by the contractor with periodic review by WPWIB staff.
10. Nondiscrimination.
a. This contract is subject to the rules and regulations contained in Title VI and Title VII of the Civil rights Act of 1964 (42 U.S.C. 2000 et seq.), as amended by the Equal Opportunity Act of 1972 (42 U.S.C. 2000e), the Age Discrimination in Employment Act (29 U.S.C. 620 et seq.), the Age Discrimination Act (42 U.S.C. 6101 et seq.), the Rehabilitation Act (29 U.S.C. 794 et seq.), and the Education Amendments of 1972, Title IX-Sex. In undertaking to carry out its obligation under said Acts and Regulation(s), the contractor specifically agrees that all work/training for which it receives federal financial assistance through this contract will be carried out in such a manner that no person involved in the work/training will be discriminated against in ways set forth in the Acts and Regulation(s) referred to above based on race, color, religion, sex, age, national origin, handicap, or political affiliations. Contractor will make available to all participants under this contract information regarding his/her obligations under this section in such form and at such times as the WPWIB staff may specify.
b. Participants under this program will be subject to the same rules and regulations, and will receive no less than those benefits/services of other employees similarly employed or trainees of the contractor.
c. Contractor will also comply with the requirements of the Virginia Fair Employment Act.
11. Grievances or Complaints. All grievances or complaints, if not satisfied through informal discussion with appropriate supervisors, will be filed and processed in accordance with the procedures provided by the WPWIB, as applicable.
12. Availability of Funds. It is understood and agreed between the Contractor and the WPWIB that they will be bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this contract.
13. Accountability for Funds. The Contractor agrees to receive, administer, disburse and account for the said funds and such property as may be acquired therewith or otherwise be placed under its control in accordance with all applicable local, state, and federal requirements. By receipt of said funds, the Contractor will be accountable for each expenditure of said funds. Any required repayment will not be by or from federal funds.
14. Cost Liability. Neither the Governor, the Commonwealth of Virginia nor the WPWIB assumes liability by virtue of this contract for any costs incurred above the amount provided pursuant to this contract for costs incurred by the contractor that are determined to be unallowable. Any such costs will be at the sole risk of the contractor. The foregoing provisions of this paragraph are not intended to preclude and will not be deemed to preclude the contractor from asserting any defense that may be asserted hereafter. The contractor is responsible to ensure that all known outstanding financial obligations under this contract, except for wages and salaries incurred, have been paid within 30 days after the contract ending date. Upon expiration of this 30-day period, the WPWIB no longer has any liability for such costs, and they become the sole financial responsibility of the contractor. Furthermore, any contract funds in the possession of the contractor for these obligations revert to the control of the WPWIB and must be returned immediately, unless specifically directed otherwise in writing by the WPWIB. In the event unusual circumstances indicate the contractor may have difficulty satisfying such obligations within the specified time allotted, he must notify the WPWIB in writing within 15 days after the contract ending date. Such notification will in no way be construed as relieving the contractor of stated responsibility and liability nor as any acceptance of liability on the part of the WPWIB after expiration of said 30-day period.
15. Allowable Costs.
a. Funds granted under the Workforce Investment Act may be expended only for purposes specified in this contract.
b. The program activities against which program costs will be allocated, controlled, and reported are as directed in applicable regulations.
16. Payments. Payments for contract services shall be cost reimbursement only. No payment shall be due the contractor for work performed prior to the effective date nor beyond the termination date of the contract. Advance payment status shall be requested subject to approval by WPWIB Staff.
17. Withholding of Payment. Payment of final invoice may be withheld until the contractor has completed required actions to close out the contract.
18. Property Accountability.
a. All consumable property acquired through cost reimbursement contracts, unless specifically exempted, shall revert to the WPWIB upon the termination of this contract. The WPWIB may, however, assign such property to the contractor for use under another or a subsequent contract.
b. The contractor assumes responsibility for inventory control, maintenance and physical security of non-consumable WPWIB property.
c. For those contractors on cost reimbursement, all requirements for purchase or rental of non-consumable property must be approved by the WPWIB staff (or duly-authorized representative) prior to purchasing or any commitment to purchase or acquire. (Approval of budget figures for purchasing and/or renting non-consumable property does not constitute approval for purchase or rental.)
d. Intangible Property:
i. Inventions and Patents – The contractor will report promptly and fully to the WPWIB any program which produces patentable items, patent rights, processes or inventions in the course of work under the WIA contract. Unless the contractor and the WPWIB previously agreed on the disposition, the WPWIB will determine whether protection of the invention or discovery will be sought. The WPWIB also will determine how the invention or discovery rights, including rights under any patent issued thereon, will be allocated and administered.
ii. Copyrights – Unless otherwise provided in the terms and conditions of the contract, the contractor may copyright material or permit others to do so for copyrightable material developed under a contract. If any material developed under a WIA contract is copyrighted, the Department of Labor will have a royalty-free, nonexclusive and irrevocable right to reproduce, publish, and otherwise use and authorize others to use, the work for federal purposes.
19. Loss or Theft of Federal Property. All equipment or other non-consumable property purchased through cost reimbursement contracts is WPWIB property. In any instance of loss or theft of such property, the contractor will take the following minimum actions:
a. Report the loss or theft to local police and request a copy of the police report; and
b. Report the loss or theft in writing to the WPWIB with a copy of the report to the Property Officer and a copy to the contractor's file. Include in the report at least the following:
i. A description of the missing article of property including the cost, serial number, WIA tag numbers, and other such pertinent information;
ii. A description of the circumstances surrounding the loss or theft; and
iii. A copy of the police report or, should the police not make such information available, a description of the report made to the police, including the date and name of the police officer who declined to make the police report available.
20. Reporting Requirements in General. Each contractor will submit periodic reports as required by WPWIB. Other required information will be submitted no later than the date specified at the time of the request.
21. Retention of Records.
a. Records will be retained in accordance with established requirements. Contractor will notify the WPWIB prior to destroying any records pertinent to the contract.
b. Records will be retained if audit findings have not been resolved.
22. Confidentiality of Records. The contractor will make available to members of the public, who request them, the names of all participants in programs under this contract and the names of all individuals employed in staff positions. The contractor will make available to the public other information, the release of which is otherwise authorized or permitted by applicable law, regarding applicants, participants, or their families, which may be obtained through application forms, interviews, tests, reports from public agencies or counselors, or any other source, to the same degree that the contractor makes such information available about its own employment / trainees. The contractor will not otherwise divulge such information without permission of the applicant or participant except that information which is necessary for purposes related to the performance or evaluation of the contract and which may be divulged to parties having responsibilities under the contract for monitoring or evaluating the services and performances of the contract, to the WPWIB staff (or duly-authorized representative) or to governmental authorities to the extent necessary for proper administration of the law.
23. Court Actions. The contractor agrees to give the WPWIB immediate notice in writing of any action or suits filed and prompt notice of any claims made against the contractor, subcontractor, or any of the parties involved in the implementation and administration of the WIA program.
24. Right of Access. The Virginia Community College System, the U.S. Secretary of Labor, the Comptroller General of the United States, the Workforce Investment Board, or any of their representatives will have access to work and training sites and to any books, documents, papers, and records (including computer records) of the contractors and its subcontractors which are directly pertinent to this contract, in order to conduct audits and examinations and to make excerpts, transcripts, and photocopies. This right also includes timely and reasonable access to the contractors' or subcontractors' personnel for the purpose of interviews and discussions related to such documents. The right of access is not limited to the required retention period (five years), but will last as long as the records are retained.
25. Inspections.
a. All contractor operations incident to performance under this contract will be subject to inspection by the WPWIB (or duly-authorized representative) to the extent reasonable and practicable at all times and places during the contract period. Instances of contractor non-compliance with requirements of this contract will be properly corrected. Failure to correct these discrepancies promptly is cause for termination of this contract for fault, as provided under “Termination for Default.”
b. The inspections by the WPWIB (or duly-authorized representative) do not relieve the contractor from any responsibility for failure to meet contract requirements, which may be discovered at a later date.
26. Liability Clause. The WPWIB has no liability with respect to bodily injury, illness, or any other damages or loss to person or property, or claims in respect to any such injury, illness, damages, or losses, whether concerning persons or property in the contractor's organization or third parties. The contractor will obtain and maintain for the duration of this Contract a public and comprehensive liability insurance policy, the form and amount of which are consistent with Virginia State law, but in no event less than one million dollars ($1,000,000), and such insurance shall name WPWIB as an additional insured. Premiums chargeable for the insurance will be paid by the contractor.
27. Assurances. The contractor assures that he/she:
a. Will fully comply with the Workforce Investment Act Grant, all federal regulations issued pursuant to the Grant, and all state and WPWIB policies and requirements;
b. Will establish and use internal program management procedures sufficient to prevent fraud and program abuse;
c. Will maintain auditable and otherwise adequate records, which support the expenditure of all funds under its contract;
d. Will comply with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 701 et seq.) as it requires removing all architectural barriers to the handicapped;
e. Will comply with the child labor requirements of the Fair Labor Standards Act or the Child Labor Laws of Virginia, whichever is more restrictive;
f. Will comply with the provisions of the Hatch Act, which limits the political activity of certain state and local government employees;
g. Will, for contracts in excess of $100,000, or if a facility to be used has been the subject of a conviction under the Clean Air Act [42 U.S.C. 1857-8(c)(1)] or the Federal Water Pollution Control Act [33 U.S.C. 1319(c)] and is listed by the Environmental Protection Agency (EPA) or is not otherwise exempt, assure that: 1) No facility to be utilized in the performance of the contract has been listed on the EPA List of Violating Facilities; 2) It will notice the Board Staff Representative of the receipt of any communication from the Director, Office of Federal Activities, U.S. Environmental Protection Agency, indicating that a facility to be utilized for the contract is under consideration to be listed on the EPA List of Violating Facilities; and 3) It will include substantially this assurance, including this third part, in every non-exempt subcontract;
h. Will comply with the Executive Order 11246 (Equal Employment Opportunities), the Copeland "Anti-Kick-Back" Act, and the Davis-Bacon Act, whenever the Act's provisions apply to the contract; and
i. Will comply with all applicable provisions of the Americans with Disabilities Act.
28. Title to Property Acquired or Materials Developed. Title to all property furnished by the WPWIB will remain with the WPWIB unless or until such title is specifically relinquished in writing by the WPWIB. Title to all property purchased by the contractor for which the contractor is entitled to be reimbursed as a direct item of cost or materials developed will pass to and vest in the WPWIB upon delivery of such property by the vendor or materials by the contractor. Property and materials developed, the cost of which is reimbursable to the contractor under this contract, will pass to and vest in the WPWIB upon:
a. Commencement of processing or use of such property and/or materials developed in the performance of the contract; or
b. Reimbursement of the cost thereof by the WPWIB in whole or in part, whichever first occurs. Title to Property will not be affected by the incorporation or attachment thereof to any property and/or materials not owned by the WPWIB or any part thereof which becomes a fixture or loses its identity or personality by reason of affixation to any realty.
29. Ownership of Materials. The Virginia Community College System, the USDOL, and the WPWIB will have unlimited rights to any data, materials, reports, studies, photographs, negatives, films, videos, or other documents first produced or delivered under this contract.
30. Order of Precedence. In the event there are inconsistencies or conflicts in the contract, unless otherwise provided therein, the inconsistencies shall be resolved by giving precedence in the following order: The Workforce Investment Act, state procurement law, the regulations as approved by the Secretary of Labor, and the General Provisions.
31. Federal Rules and Regulations. This contract is subject to State procurement law and the contractor agrees to abide by these and all present or future rules and regulations imposed under the WIA.
32. Contingency Clause. The contractor agrees to comply with all present or future federal and/or state rules and regulations imposed upon the WPWIB. The contractor further agrees that, as a result of any changes in the Workforce Investment Act Grant, passage of replacement legislation, or other legislation causing a change to current legislation which affects this contract programmatically and/or monetarily, compliance on the contractor's part is assured. The contractor agrees to a mutual consent modification being issued to implement changes, if such changes are considered within the scope of original intent of this contract. If such changes are not within said scope, termination of this contract by act of law will be considered to have occurred, and settlement will be under General Terms and Conditions “Termination for Convenience.” Furthermore, since all funding for this contract is contingent on the availability of federal funds by authorization and appropriation for activities contained in the contract, the WPWIB reserves the right to unilaterally amend or terminate the contract should the necessary funding authorizations and appropriations not be made or be changed after initially being enacted.
33. Internal Organization. The Contractor agrees that it will not, by act of commission or omission, do or fail to do any act that would hinder, frustrate or delay the performance of this contract or any act or duty required hereby.
34. Standard of Conduct. The Contractor hereby agrees that in administering this sub-grant, they will comply with the standards of conduct, hereinafter specified, for maintaining the integrity of the project and avoiding any conflict of interest in their administration.
a. General Assurance. Every reasonable course of action will be taken by the service provider in order to maintain the integrity of this expenditure of public funds and to avoid any favoritism or questionable or improper conduct. This Contract will be administered in an impartial manner, free from personal, financial, or political gain. The Contractor, their executive staff and employees, in administering this sub-grant, will avoid situations which give rise to a suggestion that any decision was influenced by prejudice, bias, special interest, or personal gain.
b. Conducting Business Involving Relatives. No relative, by blood, adoption, or marriage, to any executive or employee of the Contractor will receive favorable treatment for enrollment into services provided by, or employment with, the service provider. The Contractor will also avoid entering into any agreements for services with a relative by blood, adoption, or marriage. When it is in the public interest for the Contractor to conduct business (only for the purpose of services to be provided) with a relative, the Contractor will obtain approval from the WPWIB before entering into an agreement. All correspondence will be kept on file and available for monitoring and audit reviews.
c. Conducting Business Involving Close Personal Friends and Associates. Executives and employees of the Contractor will be particularly aware of the varying degrees of influence that can be exerted by personal friends and associates and, in administering the sub-grant, will exercise due diligence to avoid situations which may give rise to an assertion that favorable treatment is being granted to friends and associates. When it is in the public interest for the Contractor to conduct business with a friend or associate of an executive or employee of the Contractor, a permanent record of the transaction will be retained.
d. Avoidance of Conflict of Economic Interest. An executive, officer, agent, representative, or employee of the Contractor will not solicit or accept money or any other consideration from a third person or entity for the performance of an act reimbursed in whole or in part by the Contractor. Supplies, materials, equipment, or services purchased with Contract funds will be used solely for purposes allowed under the Contract.
35. Bonding. A blanket fidelity bond must be secured for all officers, directors, agents, and employees of the contractor/subcontractor with authority over and accessibility to WIA funds. Coverage will be in the sum of $100,000. Once contracts are awarded, the face value of the bond must be at least the total of all contracts awarded or $100,000, whichever is less.  However, WPWIB reserves the right to have the Contractor provide for a higher bond amount depending on the number of localities, geographic areas, and/or programs to be serviced by the Contractor.
36. Coverage. All entities/organizations funded, either partially or wholly, using Workforce Investment Act funds will be required to obtain, have in force and produce documentation of coverage necessary to cover any disallowed cost that may result from their activities under the Workforce Investment Act. All entities must meet this requirement as a condition of receiving a contract with the WPWIB and subsequent funding.
37. Performance. The WPWIB may monitor and evaluate the Contractor’s performance under the Contract through analysis of required reports, expenditure statements, site visits, interviews with or surveys of relevant agencies/organizations and individuals having knowledge of the Contractor’s services or operations, audit reports, and other mechanisms deemed appropriate by the WPWIB. Performance under this Contract may be a consideration in future contracts and negotiations.
38. Audit. The Contractor will have an independent audit performed annually. The Contractor will ensure that the auditor, immediately and in writing, notifies the WPWIB of possible acts of fraud discovered during the performance of the audit. The Contractor will ensure the auditor issues the WPWIB a copy of the audit report upon its completion. The WPWIB, Virginia Community College System, and the Virginia Auditor of Public Accounts will determine the acceptability of the audit reports. The WPWIB will provide the Virginia Community College System with written documentation of the disposition of all questioned costs and administrative finds in the audit. The disposition must detail actions taken and include appropriate supporting documentation. A determination of permissibility of questioned costs will not be deemed final until accepted by the USDOL Grant Officer.
39. Modification. No waiver or modification of the terms of the Contract, including, without limitation, this provision, will be valid unless in writing and duly executed by the parties to be bound thereby.
40. Public Announcements. When issuing statements, news releases, requests for proposals, bid solicitations and other documents describing projects or programs funded in whole or in part with federal money, the subcontractors receiving funds pursuant to this Contract will clearly identify:
a. The percentage of the total costs of the program or project that will be financed with federal money.
b. The dollar amount of federal funds for the project or program, and
c. The percentage and dollar amount of the total cost of the project or program that will be financed by non-federal sources.
41. Disallowed Costs. The WPWIB will give the Virginia Community College System timely notification of the possibility of disallowed costs incurred by its subcontractors. In appropriate cases, the Virginia Community College System will petition the USDOL for guidance. In the event that repayment is required, the WPWIB will use prompt and efficient debt collection procedures to obtain cash repayment of disallowed costs. The WPWIB will not forego debt collection procedures without the express written approval of the Virginia Community College System. Any required repayment will not be by or from federal funds.
42. Outreach. All outreach materials, advertising or other type of promotion of programs funded under this contract must, at a minimum, carry the WPWIB’s youth name and logo and follow the WPWIB’s style manual. This provision applies to print, electronic, or other information dissemination methods regardless if conducted solely by the awardee or in coordination or partnership with other entities or funding streams. Information must clearly identify the WPWIB, the Commonwealth of Virginia and/or the United States Department of Labor as the source of funding when appropriate. 
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Definition of WIA Administrative Costs

§667.20   What Workforce Investment Act Title I functions and activities constitute the costs of administration subject to the administrative cost limit?
a) The cost of administration is that allocable portion of necessary and reasonable allowable costs of State and local workforce investment boards, direct recipients, including State grant recipients under subtitle B of Title I and recipients of awards under subtitle D of Title I, as well as local grant recipients, local grant sub-recipients, local fiscal agents and Workforce operators which is associated with those specific functions identified in paragraph (b) of this section and which are not related to the direct provision of workforce investment services including services to participants and employers.  These costs can be both personnel and non-personnel and both direct and indirect.
b) The cost of administration is the cost associated with performing the following functions:
1) Performing the following overall general administrative functions and coordination of those functions under WIA Title I:
i. Accounting, budgeting, financial and cash management functions;
ii. Procurement and purchasing functions;
iii. Personnel management functions;
iv. Payroll functions
v. Coordinating the resolution of finding arising from audits, reviews, investigations and incident reports;
vi. Audit functions;
vii. General legal services functions; and
viii. Developing systems and procedures, including information systems, required for these administrative functions;
2) Performing oversight and monitoring responsibilities related to WIA administrative functions;
3) Costs of goods and services required for administrative functions of the program, including goods and services such as rental or purchase of equipment, utilities, office supplies, postage, and rental and maintenance of office space;
4) Travel costs incurred for official business in carrying out administrative activities or the overall management of the WIA system; and
5) Costs of information systems related to administrative functions (for example, personnel, procurement, purchasing, property management, accounting and payroll systems) including the purchase, system development, and operating costs of such systems.
c) (1) Awards to sub-recipients or vendors that are solely for the performance of administrative functions are classified as administrative costs. (2) Personnel and related non-personnel costs of staff that perform both administrative functions specified in paragraph (b) of this section and programmatic services or activities must be allocated as administrative or program costs to the benefiting costs objectives/categories based on documented distributions of actual time worked or other equitable cost allocation methods. (3) Specific costs charged to an overhead or indirect cost pool that can be identified directly as a program cost are to be charged as a program cost.  Documentation of such charges must be maintained. (4) Except as provided at paragraph (c)(1), all costs incurred for functions and activities of sub recipients and vendors are program costs. (5) Costs of the following information systems, including the purchase, systems development, and operating (e.g. data entry) costs, are charged to the program category:
i. Tracking or monitoring of participant and performance information;
ii. Employment statistics information, including job listing information, job skills information, and demand occupation information;
iii. Performance and program cost information on eligible providers of training services, youth activities, and appropriate education activities;
iv. Local area performance information;
v. Information relating to supportive services and unemployment insurance claims for program participants; and
vi. Continuous improvement activities are charged to the administration or program category based on the purpose or nature of the activity to be improved.  Documentation of such charges must be maintained.
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Timeline of Events for Youth Program Services RFP
January 23

RFP posted electronically on website

January 23 & 26
RFP advertised in regional newspapers

February 2

Technical assistance conference call scheduled for 10 a.m.

March 11

Proposals are due

March 14-17

Proposals are reviewed by staff confirming all components are present

March 18

Proposals delivered to Selection Committee for review

March 25

Selection committee meets

March 28-April 1
Selection committee may meet again during this week if needed

April 6


Youth Council considers selection committee’s recommendations

April 13

Finance Committee reviews and considers approving proposed budgets

April 18
WPWIB reviews Youth Council/selection committee’s recommendations for approval and awards
April 19

Vendors notified of selection

April 29

Deadline for appeals

May-June

Budget adjustments (as prior to this we will not have allocation from state)

July 1


Funds become available
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WIA Youth Year-Round RFP Key Definitions

ASSESSMENT – a documented review of basic skills, academic history, occupational skills, prior work experience, employability, interests, aptitudes (including interests and aptitudes for nontraditional jobs), barriers, supportive service needs and developmental needs of youth. A recent assessment by a cognizant organization (school division, housing authority, department of social services or other educational or training program) that addresses the academic and service needs of a youth, that is no older than six months, may be used for assessment purposes.

BASIC SKILLS DEFICIENT - an individual has English reading, writing, or computing skills at or below the 8th grade level on a generally accepted standardized test or a comparable score on a criterion-referenced test.

CASE MANAGEMENT SERVICES - the provision of a client-centered approach in the delivery of services, designed to:

1) Prepare and coordinate comprehensive employment plans, such as service strategies, for participants to ensure access to necessary workforce investment activities and supportive services, using, where feasible, computer-based technologies; and

2) Provide job and career counseling during program participation and after job placement

COMMUNITY-BASED ORGANIZATION - a private nonprofit organization that is representative of a community or a significant segment of a community and that has demonstrated expertise and effectiveness in the field of workforce investment.

CREDENTIAL – Nationally recognized degree or certificate or State recognized credential (H.S. Diploma/GED, postsecondary degrees, recognized skills standards, licensure, apprenticeship or industry recognized certificates).

FAMILY - two or more persons related by blood, marriage, or decree of court, who are living in a single residence, and are included in one or more of the following categories:

1) a husband, wife, and dependent children

2) a parent or guardian and dependent children

3) a husband and wife

HOMELESS – an individual who lacks a fixed, regular, and adequate nighttime residence; and who has a primary nighttime residence that is:

1) a supervised publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill); or

2) an institution that provides a temporary residence for individuals intended to be institutionalized; or

3) a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings

IN-SCHOOL YOUTH – a youth attending any school, including alternative school, when the education leads to a High School Diploma.

INDIVIDUAL WITH A DISABILITY – an individual with any disability (as defined in Section 3 of the Americans with Disabilities Act of 1990 (42 U.S.C. 12102)).

INDIVIDUAL SERVICE STRATEGY (ISS) – the term “Individual Service Strategy” means a written individual plan for the participant, which shall include an employment and/or program goal, appropriate achievement objectives, combination of specific program services for the participant based on the assessment, identification of service providers and a projected timeline for the delivery of services and demonstrated achievement. The ISS is to be reviewed regularly with the participant and modified, as needed.

INTERNSHIP – A paid or unpaid internship is an opportunity created by an employer to provide an on-the-job practice. This may be done in collaboration with a participant’s school, so academic credit and real world work experience can be earned at the same time. Internships are typically for short periods of time and are developed to provide guidance, supervision and evaluation of the youth’s work as an intern.

JOB SEARCH TECHNIQUES – provision of instruction and support to provide skills to assist in the obtainment of full time employment. Services may include, but are not limited to, the following:

1) Resume writing

2) Interviewing skills

3) Labor market guidance

4) Telephone techniques

5) Information on job openings

6) Job acquisition strategies

7) The provision of office space and supplies for the job search

8) Coordination with the One-Stop System resources

JOB SHADOW – unpaid short-term activity offered by an employer who agrees to engage a student to follow or “shadow” them throughout their work day, providing insight on the duties and skills of the position, and information on career tracks.

LEADERSHIP DEVELOPMENT OPPORTUNITIES – the term “Leadership Development Opportunities” means the following activities:

1) Exposure to post-secondary educational opportunities;

2) Community and service learning projects;

3) Peer-centered activities, including peer mentoring and tutoring;

4) Organizational and team work training, including team leadership training;

5) Training in decision-making, including determining priorities;

6) Citizenship training, including life skills training such as parenting, work behavior training, and budgeting of resources.
LOW-INCOME INDIVIDUAL - The term “low-income individual” means an individual who either:

1) Receives or is a member of a family who receive cash public assistance payments (TANF, SSI, GA, RA); or
2) Has family income at or below the higher of the federal poverty level or 70 percent LLSIL; or
3) Receives or is a member of a family that receives food stamps (or has been determined eligible to receive within six (6) months prior to application); or
4) Is a Homeless Individual, as defined by the Stewart B. McKinney Homeless Assistance Act (42 U.S.C.11302); or
5) Is a Foster Child on behalf of whom State or local government payments are made; or
6) A Disabled Individual who has personal income at or below the higher of the federal poverty level or 70 percent LLSIL who otherwise would be over the income guidelines by considering the income of other family members.

MENTORING – “one on one” training provided by an adult volunteer that would assist a youth to successfully complete training or a program of workforce development services and/or maintain employment, through counseling, tutoring and on the job interaction. Mentoring may take the form of educational mentoring, career mentoring and/or personal development mentoring.

OCCUPATIONAL SKILLS TRAINING – is short–term vocational skills training that provide participants with the skills necessary to obtain employment in career ladders leading to self – sufficiency. Occupational skills training may be up to two consecutive years and must result in the award of a recognized credential upon the successful completion of training.

OFFENDER - any adult or juvenile:

1) who is or has been subject to any stage of the criminal justice process, for whom services under this Act may be beneficial; or
2) who requires assistance in overcoming artificial barriers to employment resulting from a record of arrest or conviction.

ONE OR MORE GRADE LEVEL BEHIND – the appropriate grade level achievement is below the individual’s age.

ON-THE-JOB TRAINING (OJT) - The term “on-the-job training” means training by an employer that is provided to a paid participant while engaged in productive work in a job that

1) provides knowledge or skills essential to the full and adequate performance of the job;

2) provides reimbursement to the employer of up to 50 percent of the wage rate of the participant, for the extraordinary costs of providing the training and additional supervision related to the training; and

3) is limited in duration (not to exceed six (6) months) as appropriate to the occupation for which the participant is being trained, taking into account the content of the training, the prior work experience of the participant, and the service strategy of the participant, as appropriate.

OUT-OF-SCHOOL YOUTH - The term “out-of-school youth” means

1) an eligible youth who is a school dropout; or

2) an eligible youth who has received a secondary school diploma or its equivalent but is basic skills deficient, unemployed, or underemployed.

PARTICIPANT - an individual who has been determined to be eligible to participate in and who is receiving services (except follow-up services authorized under this title) under a program authorized by this title. Participation shall be deemed to commence on the first day, following determination of eligibility, on which the individual began receiving subsidized employment, training, or other services provided under this title.

PLACEMENT – the act of securing for or by a participant unsubsidized employment for the duration of one calendar day, with an anticipated permanent duration.

POSTSECONDARY EDUCATIONAL INSTITUTION - an institution of higher education, as defined in section 481 of the Higher Education Act of 1965 (20 U.S.C. 1088).

PREGNANT OR PARENTING – a individual who is under 22 years of age and who is pregnant, or a youth (male or female) who is providing custodial care for one or more dependents under age 18.

PUBLIC ASSISTANCE - Federal, State, or local government cash payments for which eligibility is determined by a needs or income test.

RUNAWAY YOUTH – an individual under the age of 18 years of age, who absents himself or herself from home or place of legal residence without the permission of parents or legal guardian.

SCHOOL DROPOUT - an individual who is no longer attending any school and who has not received a secondary school diploma or its recognized equivalent.

SECONDARY SCHOOL - The term “secondary school” has the meaning given the term in section 14101 of the Elementary and Secondary Education Act of 1965 (20 U.S.C. 8801).

SIMULATED WORK - The term “Simulated Work” means an activity that takes place in a training situation where a work product is produced for the purpose of learning work maturity skills and/or specific occupational skills rather than for the purpose of producing the work product.

SUPPORTIVE SERVICES - services such as transportation, child care, dependent care, housing, referral to medical services, work and/or training related tools, materials, supplies, attire, etc… that are necessary to enable an individual to participate in program activities. Supportive services for participants are to primarily be provided through referrals to various community resource organizations.

TRAINING – a systematic, planned sequence of instruction or other learning experiences on an individual or group basis under competent supervision which is designed to impart skills, knowledge, or abilities to prepare individuals for unsubsidized employment.

WIA 10 ELEMENTS – are as follows:

1) Tutoring, study skills, and instruction, leading to completion of secondary school, including school dropout prevention strategies

2) Alternative secondary school services

3) Summer employment opportunities that are directly linked to academic and occupational learning

4) Paid and unpaid work experiences

5) Occupational skills training

6) Leadership development opportunities

7) Supportive services

8) Adult mentoring

9) Comprehensive guidance and counseling

10) Follow-up services for at least 12 months after program completion

It should be noted that each participant is not required to receive all 10 elements. Participants are required to receive only those elements that they are determined to need based on their assessment.

WORK EXPERIENCES FOR YOUTH –
1) Work experiences are planned, structured learning experiences that take place in a workplace for a limited period of time. Work experiences may be paid or unpaid.

2) Work experience workplaces may be in the private, for-profit sector; the non-profit sector; or the public sector.

3) Work experiences are designed to enable youth to gain exposure to the working world and its requirements. Work experiences are appropriate and desirable activities for many youth throughout the year. Work experiences should help youth acquire the personal attributes, knowledge, and skills needed to obtain a job and advance in employment. The purpose is to provide the youth participant with the opportunities for career exploration and skill development and is not to benefit the employer, although the employer may, in fact, benefit from the activities performed by the youth. Work experiences may be subsidized or unsubsidized and may include the following elements:

a. Instruction in employability skills or generic workplace skills such as those identified by the Secretary’s Commission on Achieving Necessary Skills (SCANS);(2) Exposure to various aspects of an industry;

b. Progressively more complex tasks;

c. Internships and job shadowing;

d. The integration of basic academic skills into work activities;

e. Supported work, work adjustment, and other transition activities;

f. Entrepreneurship;

g. Service learning;

h. Paid and unpaid community service; and

i. Elements designed to achieve the goals of work.
UNEMPLOYED – An individual who is without a job and who wants and is available for work. The determination of whether an individual is without a job shall be made in accordance with the criteria used by the Bureau of Labor Statistics of the Department of Labor in defining individuals as unemployed.

UNDEREMPLOYED – working part-time, but desires full-time employment or is working in employment not commensurate with the individual’s demonstrated level of educational attainment.
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Proposal Preparation Guidance

A. General Solicitation Requirements

1. Sealed offers must be returned to the address listed in the RFP no later than 5 p.m. EST Friday, March 11, 2011.

2. All offers are subject to compliance with items listed in the information below.

3. See page 1 of this RFP for additional Submission Requirements.

4. For full and proper consideration, all proposers MUST use the enclosed documents and adhere to the format and parameters as described. Failure to follow these guidelines may result in the disqualification of the proposal. Label each section of your proposal as follows:
a. Section 01 – Proposer’s Standard Information

b. Section 02 – Statement of Work

c. Section 03 – Budget Information

d. Section 04 – Disclosure of Lobbying

e. Section 05 – Certification Regarding:

i. Compliance with Nondiscrimination and Equal Opportunity Laws and Regulations Debarment/Suspension

ii. Drug Free Workplace

iii. Indemnification

f. Section 06 – Proposal Summary Form and Contract
B. Section 01 – Proposer’s Standard Information – the following information the proposer’s agency must be submitted. Number your responses with the description below:
1. Name, title, address and telephone number of person(s) with authority to negotiate and contractually bind the proposer.
2. Name, title, and telephone number of person(s) who may be contacted during the period of proposal evaluation.
3. Indicate the area(s) of consideration:
a. Pittsylvania County

b. Henry County

c. Danville

d. Patrick County

e. Martinsville

4. Indicate program interest:

a. Youth In-School Program

b. Youth Out-of-School Program

c. Both

5. If your organization is a corporation, a Certificate of Incorpora​tion must be submitted with the proposal. If the certificate is over 30 years old, then the proposer must also submit a copy of latest annual report for the State Corporation Commission. For all other non-governmental organizations, it is necessary for the proposer to submit a signed, notarized affidavit which specifies how the business is organized (partnership or proprietorship). If not a partnership or proprietorship, then the organization must be explained. For governmental organizations, no certification of legal status is necessary.
6. If your organization claims non-profit status, evidence of the non-profit status must be submitted.
7. Provide a brief synopsis of your experience relating to these programs.
8. Briefly describe your organization and related administrative structure. An organizational chart of the program staff with an explanation of the minimum qualifications and responsibilities for each non-clerical position must be submitted.
9. Describe the financial management system that your agency operates. In answering this part, be sure to include the following in your reply:
a. Type of accounting system: cash or accrual
b. List of subsidiary books and registers that are maintained
c. What your accounting month is (example: calendar month of 16th-15th)
d. Describe the internal control procedures currently in force to safeguard all monies and property (example: blank checks kept in locked safe with limited access by duly-authorized individuals). Also, list the name, title, address, and telephone number of the individual who will be responsible for the accounting functions of the proposed contract.
e. Proposers must include a copy of their employee grievance procedure.
f. All proposers must have in place a current, in force, fidelity bond in order to be considered for the awarding of a contract. Coverage will be in the sum of $100,000. Once contracts are awarded, the face value of the bond must be at least the total of all WIA contracts awarded or $100,000, whichever is less, or in an amount otherwise stipulated by WPWIB in accordance with General Terms and Conditions, Attachment A to the RFP.
g. List all job titles and job descriptions of any position funded by this contract. This includes positions funded totally or in part by this contract.
C. Section 02 – Statement of Work – Describe how you propose to meet the specifications described in the RFP under parts 3, Program Features, and 4, Additional Work Requirement. Remember to reference your knowledge of style manual and Youth Conference/Rally as highlighted in part 1, General Information, and specifically under, Proposed Criteria, in an area you deem appropriate. Number your responses to correspond to the numbers here. If an item is not applicable, write “NA” next to the appropriate numbers.
1. Identify the type(s) of program(s) being proposed.
2. Provide a detailed description of the following:

a. Participant recruitment and outreach

b. Participant selection criteria

c. Participant eligibility verification, certification and documentation

d. Participant assessment process and instruments

e. Ongoing case management

f. Paid and unpaid work experience and worksite development and oversight

g. How worksite participant matching will involve participant career interests

h. How participant worksite performance will be evaluated

i. Participant performance incentives

j. Individual Service Strategy (ISS) development and review

k. Records management and participant reporting

l. Program staff development

m. Sequence of program activities and services (attach a flow chart)

n. Participant supportive services

o. Participant attendance tracking

p. Internal monitoring and eligibility (participant records quality control)

q. Comprehensive guidance and counseling

r. Leadership development activities

s. Participant grievance process

t. Site(s) where program services will be provided

u. Participant evaluation process and criteria

v. Linkage with and support from the business community

w. Coordination and collaboration with community resource organization to deliver program services (include in proposal executed MOUs reflecting partnerships)

x. How will you meet or exceed DOL’s Youth Common Measures (reference part 4, Additional Work Requirements, section H, Performance Outcomes)

y. Proposed timeline for delivery of services

z. Amount or type of leveraged cash and/or in-kind resources (if this is a partnership with other agencies, include in proposal executed MOUs)
3. For the Youth-In-School program specifically, the following must be indicated:
a. Level of partnership with the local public school division (executed MOU with school division required)

b. Degree of coordination and information exchange with school staff

c. Whether the program will be held at school during the school day and/or off school property at another time and place (list detailed scheduled)

d. If the program will result in school credit

e. How career exploration activities such as field trips and guest spakers will be conducted

f. How parents and legal guardians will be involved in proposed program

g. Number of participants served

4. For the Youth Out-of-School program specifically, the following must be indicated:

a. How occupational skills training will be conducted and the process for identifying occupational training areas and training providers

b. How federal and other financial aid resources, such as Pell Grants, will be incorporated into the training funding strategy

c. How participant job search activities will be conducted

d. Provision or facilitation of access to remedial education services to those participants who are assessed to be basic skills deficient and related performance training and reporting

e. Number of participants to be served

D. Section 03 – Budget Information

1. Attach line item budget, adhering to the following line items (reference part 2, General Information, Percentage of Funds, for guidance):

a. Salary & Wages – Operational

b. Salary & Wages – Client Services (case managers)

c. Benefits – Operational

d. Benefits – Client Services (case managers)

e. Printing

f. Outreach

g. Postage

h. Telephone

i. Lease/rental

j. Travel

k. Office Supplies

l. Other Operating Supplies

m. Participant Services
i. Tutoring

ii. Alterative Secondary School Offerings

iii. Paid Occupational Skills

iv. Paid Guidance & Counseling

v. Summer Employment Opportunity

vi. Other – Youth

vii. Workforce Experience

viii. Supportive Services

ix. Training Services

1. Individual Training Account (ITA)

2. On-the-Job-Training (OJT)

3. Contract

4. Other

2. Attach budget worksheet showing how the costs were calculated

3. Attach budget narrative explaining each cost as it applies to the proposed program
E. Section 04 – Disclosure of Lobbying (See Attachment F)

F. Section 05 – Certifications (See Attachment G)

a. Compliance with Nondiscrimination and Equal Opportunity Laws and Regulations Debarment/Suspension

b. Drug-Free Workplace

c. Indemnification

G. Section 06 – Proposal Summary Form and Contract (See Attachment H)
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Disclosure of Lobbying
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. Section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. Identify the appropriate classification of this report. If this is a follow-up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4. Enter the full name, address, city, state, and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or sub-award recipient. Identify the tier of the sub-awardee, e.g. the first sub-awardee of the prime is the 1st tier. Sub-awards include but are not limited to subcontracts, sub-grants, and contract awards under grants.

5. If the organization filing the report in item 4 checks “sub-awardee,” then enter the full name, address, city, state, and zip code of the prime Federal Recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational level below agency name, if known. For example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g. Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/ proposal control number assigned by the Federal agency). Include prefixes, e.g. ARFP-DE-90-001(a).

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.

10. (a)
Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and Middle Initial (MI).

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a material change report, enter the cumulative amount of payment made or planned to be made.

12. Check the appropriate box (boxes). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.

13. Check the appropriate box (boxes). Check all boxes that apply. If other, specify nature.

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title and telephone number.

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying" in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all* sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all* sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Lobbying Activities (Complete the following on the next page to disclose lobbying activities pursuant to 31 U.S.C. 1352)

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503.
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Certifications

Compliance with Nondiscrimination and Equal Opportunity Laws and Regulations
Initials (          )
In regards to Contracts, Grants, Loans, and Cooperative Agreements, the undersigned certifies, to the best of his or her knowledge and belief, that as a condition to the award of financial assistance under WIA from the Department of Labor, the grant applicant assures, with respect to operation of the WIA-funded program or activity and all agreements or arrangements to carry out the WIA-funded program or activity, that it will comply fully with the nondiscrimination and equal opportunity provisions of the Workforce Investment Act of 1998, Title VI of the Civil Rights Act of 1964, as amended; section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as amended; title IX of the Education Amendments of 1972, as amended; and with all applicable requirements imposed by or pursuant to regulations implementing those laws, including but not limited to 29 CFR part 34. The United States has the right to seek judicial enforcement of this assurance.
This certification is a material representation of fact upon which reliance was placed when this agreement was made or entered into. If it is later determined that the grantee knowingly rendered a false certification, or otherwise violates the requirements of the nondiscrimination and equal opportunity laws and regulations, the agency, in addition to any other remedies available to the Federal Government, may take action authorized under the nondiscrimination and equal opportunity laws and regulations.
Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier Covered Transactions

Initials (          )
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participants Responsibilities. The regulations were published as Part VII of the May 26, 1988, Federal Register (pages 19160-19211).

a. By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out below.

b. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment.

c. The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to whom this proposal is submitted if at any time the prospective recipient of Federal assistance funds learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

d. The terms “covered transaction”, “debarred”, “suspended”, “ineligible”, “lower tier covered transaction”, “participant”, “person”, “primary covered transaction”, principal”, proposal”, and “voluntarily excluded”, as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

e. The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the DOL.

f. The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause title “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion Lower Tier Covered Transactions,” without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

g. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required, to check the List of Parties Excluded from Procurement or Non-procurement Programs.

h. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.
Except for transactions authorized under paragraph (e) of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the DOL may pursue available remedies, including suspension and/or debarment.
The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its principles are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.
Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

Certification Regarding Drug-Free Workplace
Initials (          )
This certification is required by the regulations implementing the Drug-Free Workplace Act of 1978, 29 CFR Part 98, Sections 98.305, 98.320, and Subpart F.
In addition, this certification is a material representation of fact upon which reliance is placed when the agency determines to award the grant. If it is later determined that the grantee knowingly rendered a false certification, or otherwise violates the requirements of the Drug-Free Workplace Act, the agency, in addition to any other remedies available to the Federal Government, may take action authorized under the Drug-Free Workplace Act.
The prospective grantee certifies that it will provide a drug-free workplace by:

i. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;
ii. Establishing a drug-free awareness program to inform employees about:
1. The dangers of drug abuse in the workplace;
2. The grantee's policy of maintaining a drug-free workplace;
3. Any available drug counseling, rehabilitation, and employee assistance programs; and
4. The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace.
iii. Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);
iv. Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will:
1. Abide by the terms of the statement; and
2. Notify the employer of any criminal drug statute conviction for a violation occurring in the workplace no later than five days after such conviction;
v. Notifying the agency within ten days after receiving notice under subparagraph (d)(2), with respect to any employee or otherwise receiving actual notice of such conviction;
vi. Taking one of the following actions within 30 days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted:
vii. Taking appropriate personnel action against such an employee up to and including termination; or
viii. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by Federal, State, or local health, law enforcement, or other appropriate agency.
ix. Making a good faith effort to continue to maintain a drug-free workplace.

Certification Regarding Indemnification
Initials (          )
It is understood by the recipient and signatory for the receiving agent that, hereafter, they will accept responsibility for the funds and their program. It is understood that each recipient is responsible for adhering to the rules/regulations promulgated by the Workforce Investment Act, U.S. Department of Labor, Virginia Community College System, and West Piedmont Workforce Investment Board in the performance of their contract.
With this understanding of responsibility, all WIA contractors will account for all Federal funds, WIA property and program income, if generated. The recipient hereby agrees to indemnify, reimburse and save harmless the West Piedmont Workforce Investment Board and Chief Local Elected Officials, for any mistakes, errors of judgments, malfeasance, theft, or other actions by the recipient or their staff which result in disallowed cost.
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Proposal Summary Form and Contract

Organization Name: ____________________________________________________________________

Address: _____________________________________________________________________________

City, State, Zip ________________________________________________________________________

Phone, Fax, Website: ___________________________________________________________________

Type of Organization:

· Proprietorship

· Partnership

· Corporation

· Profit-making

· State Government Agency

· Local Government Agency

· Nonprofit

· Minority Owned

· Small Business

· Other

Brief Summary of Proposed Youth In-School and/or Youth Out-of-School Program(s) with geographic service area(s) in the region:


Participant Summary Proposed Number to be recruited, enrolled, credentials earned and placed by program (Youth In-School or Youth Out-of-School) and by geographic service area(s) in the region:


Contract Performance and Statement of Work Responsibilities – In acceptance of program funding, I agree to provide and comply with the following:

1. Client outreach and recruitment

2. Client suitability determination

3. Initial assessment/referral for certification

4. Objective assessment

5. Development and implementation of Individual Services Strategy
6. Documented counseling contacts

7. Proper completion and maintenance of applicable required program documentation forms

8. Reporting for reimbursement only allowable expenditures contained in approved contract budget

9. Adhere to all performance standards as specified in the RFP and contained herein

10. Adherence to specification contained in the following:

a. General Provisions of this RFP

b. Workforce Investment Act

c. All applicable federal and state policies

d. All applicable WPWIB (local) policies


Signatures – We the undersigned agree to abide by the terms and conditions outlined above, including without limitation, the RFP, attachments thereto, and proposal, which are incorporated herein by reference, and we further acknowledge and agree that changes are acceptable only if mutually agreed to by way of a signed contract modification. The undersigned offers and agrees to furnish and abide by all items listed above and the price offered with the time specified. This offer is firm for 120 days. It is understood by the agency and signatory for the receiving agent that, hereafter, they will accept responsibility for the funds and their program. It is understood that each receiving agency is responsible for adhering to the rules/regulations promulgated by the Workforce Investment Act, U. S. Department of Labor, Virginia Community College System, and the West Piedmont Workforce Investment Board in the performance of their contract. With this understanding of responsibility, all WIA contractors will account for all federal funds, WIA property and program income if generated. The receiving agency hereby agrees to indemnify, reimburse and save harmless the West Piedmont Workforce Investment Board and Chief Local Elected Officials for any mistakes, errors of judgments, malfeasance, theft or other actions by the receiving agency or their staff which result in disallowed cost.
(continued on next page)
	Proposer (Agency):

	Authorized Signatory:

	Name:
	Print Name:



	Address:
	Title:



	City, State, Zip
	Signature:



	Phone:
	Date:




	West Piedmont Workforce Investment Board Signatory



	Signature
	Signature

	Kim Adkins, Executive Director
	Timothy J. Clark, Chairman

	Date:
	Date:


1. Type of Federal Action:�
2. Status of Federal Action:�
3. Report Type:�
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�
Contract�
�
Bid/offer/application�
�
�
�
Grant�
�
Initial award�
�
�
�
Cooperative agreement�
�
Post-award�
For Material Change Only:�
�
�
Loan�
�
�
Year �
�
�
Loan guarantee�
�
�
Date of last report �
�
�
Loan insurance�
�
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�
4. Reporting Entity:�
�
�
5. If Reporting Entity in No. 4 is Sub-awardee, �
�
Address:�
�
�
Prime Name�
�
�
�
�
�
Address�
�
�
[ ] Prime�
[ ] Sub-awardee�
�
�
�
�
Tier, if known.�
�
�
�
�
Congressional District, if known:�
�
�
Congressional District, if known:�
�
6. Federal Department/Agency:�
7. Federal Program Name/Description:�
�
�
CFDA Number, if applicable:�
�
�
8. Federal Action Number, if known:�
9. Award Amount, if known:


$�
�
10. a. Name and Address of Lobbying Entity 


      b. Individual Performing Services (including address if (If individual, last name, first name, MI): different from No. 10. a.) (last name, first name, MI):(Attach Continuation Sheet(s) SF-LLL-A, if necessary)�
�



11. Amount of Payment (check all that apply):


$ [ ] Actual [ ] Planned�
13. Type of Payment (Check all that apply):


[ ] a. Retainer


[ ] b. One-time fee


[ ] c. Commission


[ ] d. Contingent fee


[ ] e. Deferred


[ ] f. Other; specify: �
�
12. Form of Payment (check all that apply):


[ ] a. Cash [ ] b. In-kind; specify: nature and value:�
�
�
14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or Member(s) contacted, for Payment indicated in Item 11: (Attach Continuation Sheet(s) SF-LLL-A, if necessary)�
�
15. Continuation Sheet(s) SF-LLL-A attached: [ ] Yes [ ] No�
�
16. Information requested through this form is authorized by Title 31 U.S.C. Section 1352. This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This information will be reported to the Congress semi-annually and will be available for public inspection. Any person who fails to file the required disclosure shall be subject to a cash penalty of not less than $10,000 and not more than $100,000 for each such failure.�
�
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�
�
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�
�
Title�
�
�
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�
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                 Name of Recipient


�
�
�
Authorized Representative�
�
�
Title�
�
�
Signature�
�
Date�
�
�









Contract Funding Summary: For WPWIB Office Use Only – Do not write this section





�
Initial Award Amount�
�
�
Youth In-School�
Youth Out-of-School�
Total�
�
Pittsylvania Co. (30%)�
�
�
�
�
Henry Co. (28%)�
�
�
�
�
Danville (25%)�
�
�
�
�
Patrick Co. (9%)�
�
�
�
�
Martinsville (8%)�
�
�
�
�
Total�
�
�
�
�



Awarded with Following Stipulation(s):_______________________________________________________





Note: Should additional funds become available during the program year, youth service provider is entitled to consideration of such additional funds. This is not a guarantee of additional funding only an option that may be exercised by the WPWIB.
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